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DEVELOPMENT SERVICES DEPARTMENT ENGINEERING DIVISION 

ENGINEERING PAVING AND GRADING PERMIT PROCESS 
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Paving/Grading Application 

Package Submitted 

Clerk Checks Permit 

Package Is Complete 

Approval Stamp And Signature From 

Appropriate Drainage District 

Contractor Must Be An Engineering 

Trades Contractor Or CGC 

 

Copy Of License 

Copy Of Current Occupational License, 

Broward County Or T.O.D. 

Copy Of Contract Signed By All 

Parties And Broken Down into 

Categories 

Copy of Liabilities Insurance 

Certificate 

Clerk Stamps Plans and 

Assigns Permit # and Date 

3 Full Size Sets of Plans And 3 

Reduced Size Sets Of Plans Signed 

And Sealed 

Log-In, Plans Go To Server 

Plan Reviewers  

Town Engineer 

Signs Permit 

Clerk Calls Contractor 

to set-up Pre-

Construction Meeting 

and Submit Bonds 

Permit Issued With 1 

Set of Plans 

Reviewer Tells 

Clerk To Call 

Contractor To 

Complete 

Requirements 

Contractor Submits 

All Required 

Paperwork and 

Clerk Stamps 

Them. 

Clerk Accepts Check 

and Writes Receipt 

NO 

YES 

YES NO 

Schedule  

Pre-Construction 

Meeting 


