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TOWN OF DAVIE 

DEVELOPMENT SERVICE DEPARTRMENT ENGINEERING DIVISION 

ACQUISITION OF EASEMENT PROCEDURE 
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Engineering Staff 

Contacts Owner by Mail 

or Phone to Setup a 

Meeting to Explain and 

Ask for Land Needed 

for an Easement 

Town Attorney 

Prepares Easement 

and Joiners for 

Execution 

Get Town Engineer’s 

and Dept. Head’s 

Signature 

Engineering Staff 

Prepares Resolution 

for Town Council 

Agenda Report and 

Pink Routing Sheet 

Route to Town 

Administrator for 

Approval 

Route Hard Copy (Town Council 

Agenda Report, Resolution, and 

Supplemental Information) to 

Town Clerk and E-mail the 

Packet to Town Clerk (Do Not 

Email Pink Sheet)  

Town Clerk 

Records 

Easement (Only 

If This Is 

Checked Off on 

Pink Sheet 

Mail Recorded 

Copy to Owners 

Process Stops. 

Engineering Staff Must 

Negotiate with Owner or 

Seek Out an Alternative 

Property/Option 

Engineering Staff 

Prepares Sketch of 

Survey for Proposed 

Easements 

Town Attorney or 

Others Performs a 

Title Search 


